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SUPPLIER APPLICATION GUIDE 

SUPPLIER APPLICATION PAGE 
Supplier companies wishing to work with Turkish Petroleum Corporation (Türkiye Petrolleri Anonim 

Ortaklığı) are required to submit their applications through the TPAO Supplier Application screen. 

Supplier Company candidates are required to complete their applications by filling out the Supplier 

Registration form below created with the SLC (Supplier Lifecycle Management) integrated system. 

 

 

 

There are different sections in the application form. Within each section, different information is 

requested and there are different mandatory fields that must be entered. 

Note: The fields marked in red in the document refer to the general mandatory fields in that section. 

Mandatory checks may vary according to the information you have entered. For this reason, even if it 
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is not marked in this document, different mandatory data entries may be requested during the 

application.  

General Company Information 

 

1. Company Name: Company Name (Limited to 40 Characters, if it does not fit, continue to the 

“Company Name 2” field) 

2. Company Type: Company Structure is selected from the drop-down menu. 

3. Company Kind: Kind of Corporation is selected from the drop-down menu. 

4. Trade Registry Number: Trade Registry Number information is entered. 

5. MERSIS Number: MERSIS (Central Registration System) number information is entered. (IF 

AVAILABLE) 

WARNING: MERSIS number is checked from the system to see whether it is real or not. And Tax Number 

- Mersis Number is control is done by cross-examining with the Tax number. 

6. DETSIS Number: DETSIS number information is entered. (IF AVAILABLE) 

WARNING: DETSIS number is checked from the system to see if it is real or not. 
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7. Nace Code (PRIMARY): Actual primary work area, field of activity is selected from the drop-

down menu (Mandatory) 

 Nace Code 1-2-3: Other work areas are selected. (Optional)  

NOTE: The current list of Nace codes can be obtained by accessing the current list of the Ministry of 

Commerce through the link at the top of the application form. 

 
 

8. Headquarters/Branch: Headquarters/Branch of your Company is selected. 

WARNING: If your company's headquarters has not been registered in the TPAO system before, you 
must first apply for your headquarters. You cannot apply for your Branch without company 
headquarters registration!  

9. Tax Number and Tax Office: Tax Office and Tax Number information is entered. (IF 
AVAILABLE) 

WARNING: Tax number accuracy is checked from the system. Registration cannot be made with a tax 
number that is not real.  

10. T.R. Identity Number: Turkish Republic Identity Number information is entered. (IF 
AVAILABLE) 

WARNING: Since there is no Tax number for sole proprietorships, T.R. Identity number is a 
mandatory field. The accuracy of the T.R. ID number is checked from the system. Registration cannot 
be made with an unreal T.C. Identity number. 

11. Registry Directorate: The Registry Directorate information to which your company is affiliated 
is entered.  

12. Chamber Registry No: The Registry Number of the Chamber to which your company is 
affiliated is entered. 
 

Partnership and Reference / Work Experience Information 
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1. Company Partner 1 and Company Partner 1 Percentage (%): Company partner information and 

the percentage owned by the partner are entered. 

WARNING: Company Partner 1 and Company Partner 1 Percentage (%) are mandatory fields, 

application cannot be made without data entry. 

2. Company Partner and Company Partner Percentage (%) 2-3-4-5: Information on the other 

partners of the company and the percentages owned by thereof are entered. (Optional)  

3. Reference Company: Name and contact information of the other companies you have worked 

with that you can give as references are entered. 
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4. Work Experience Information: The relevant document number, contract information and 

employer information of the jobs you have done before are entered. 

Address Details 

 

Full address and contact information of your company is entered. 

1. Country: Select the country you are in. 

2. Province: Select the province. 

3. Neighborhood: Enter the neighborhood information of your address. 

4. District / Postal Code: Enter the District and Postal (Zip) Code of your address. 

5. House Number / Street / Building / Floor / Room: Enter the information of your address 

(Optional) 

6. Phone Number / Extension Number: Enter the contact phone number details. If you want to 

specify the extension number, it can be written in the box on the right. (Extension number entry 

is optional) 

7. E-mail: Enter e-mail information for communication. 

Contact Person Details 
Contact details of the person who will handle the application or the person who will deal with the 

process in your company is entered.  

WARNING: If the application is accepted by TPAO, a notification e-mail will be sent to the e-mail 
address entered in this section.  

 

1. First Name / Last Name: Enter the First Name - Last Name information. 
2. Position: Select the position of the applicant from the drop-down menu. 
3. Department: Enter the department of the contact person. 
4. T.R. Identity Number: Enter the T.R. Identity Number of the contact person. 
5. Phone Number / Extension Number: Enter the phone number of the person, if available, the 

extension number can be added in the box on the right. 
6. E-mail: Enter the e-mail information for the contact person communication. 
7. Language and Country: Select your language and country.  
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Product Categories 
You can make your application by selecting the categories determined by TPAO.  At least 1 category 

must be selected.  

 

You can access the category list by pressing the "ADD" button. 



 
 

P a g e  7 | 12 

 

 

1. By selecting the box next to the categories, the desired categories can be selected. 
2. Page numbers can be used to move to other pages. 
3. The categories selected with the “OK” button are added to the application form. 
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ANNEXES 
You are required by TPAO to attach the attachments listed below during your application via the 

application page.  

 

 

1. Browse: You can select the document you have on your computer. 

2. Description: Type the description of the document you are uploading to indicate which 

document it is. 

3. Add Attachment: You can upload your document to the application form by clicking the button. 

EXPLANATION 

If you have any explanation or information that you would like to convey to TPAO during your 
application, you can fill in this field. 

 

 

SECURITY QUESTION 
For security purposes, the text that appears on the screen must be entered exactly as it is in the box 

below, paying attention to uppercase and lowercase characters.  
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If you cannot read the text, you can refresh it by clicking "Update".  

When logged in correctly, the red dot on the right will turn green.  

 

 
CONFIDENTIALITY STATEMENT 
This is the section where it is determined that you have read and approved the KVKK (Personal Data 
Protection Law) / Clarification Text prepared for the suppliers. 
  

 

1. You can access the text file by clicking on “KVKK/ Clarification Text”. 
2. Select to indicate that you have read and approved the text. 
3. After ticking “I have read and approved”, the “Submit” button becomes active and you can 

submit your application.  

 

 

ERRORS AND CONTROLS  
There are many controls in the application form in order to ensure that the data entries are correct 
and proper and that the data entered is accurate. 
 
After pressing the Submit button, if there exist any erroneous, incorrect, inappropriate or inaccurate 
data entries, it will be listed as an error message at the top of the screen. 



 
 

P a g e  10 | 12 

 

 

 

After checking the error messages and making the necessary corrections in the relevant field or adding 

missing fields, you can check it again by pressing the "Submit" button. 

When all the information is entered correctly and completely, you will be greeted with the message 
"Thank you". 

 

At this stage, your application is forwarded to TPAO and will be evaluated.  

 

APPLICATION INFORMATION 
TPAO will send you an information e-mail when your application evaluation is finalized. 
 

If your application is accepted, the following 2 emails will be sent. 

- The first email includes the "Username" and the system access link created for you to log in to 

the system and indicates that your application has been accepted. 
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- The second e-mail contains your first login password for system access. 

 

Your first password is a temporary password that is only valid for the first login. When you log in, the 

system will ask you to set your own password. 
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1. Enter the temporary password sent in the mail again.  

2. Set a new password and enter the same password in the bottom box as well.  


